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Smoking Policy
1. Policy

This following Policy was introduced to comply with UK legislation to protect all staff of GDoc Ltd.  It has been effective from 26 March 2006 onwards and applies to all GDoc Ltd employees.
2. General smoking ban

GDoc Ltd operates a No Smoking Policy in all work areas and all areas open to the public, including entrances.

3. Smoking Areas

You will be permitted to smoke in the designated smoking areas only.  Please note that you will only be allowed to do so if your line manager has expressly given permission for you to leave your work-station.  
You are asked to use common sense and not to leave your work-station if this will impact on the level of cover in your work area or affect your ability to carry out your duties in any other way.  
You are required to dispose of any litter and extinguished cigarettes in the receptacle provided.

4. Company vehicles 
You are not permitted to smoke in Company vehicles at any time.

5. Failure to comply

Please note that failure to comply with this Policy may result in disciplinary action being taken against you, up to and including dismissal for gross misconduct in accordance with the Disciplinary Procedure.  

You are reminded that failure to comply with this Policy may also constitute a criminal offence, and you may be subject to a fine of up to £50, which if unpaid, can result in prosecution, and a fine of up to £200.

6. Maintaining this Policy

GDoc Ltd will monitor the effectiveness of this policy and its general compliance within the Organisation.

If you have any questions in relation to this Policy please contact the Business Manager.
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